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REQUIRED FORMS PACKET
INSTRUCTIONS

Agents access the Required Forms Packet from the Sales Worksite page under section five labeled ‘Closing’. Once you click on

the file a box will open asking to run or save the program (see screenshot below).

B This v oof M coUkd haem youE cormgator

Doy waant bo run o save setugesse (484 KB ) from doweminechs Eorchenarkooepoom®

|

Once the choice is made to either run or save the program, the Worksite Forms Home page will open and the Agent chooses
either the Section 125 or Standard Payroll Deduction packet.

e

File GetUpdates About

WORKSITE ADVANTAGE

Section 125 Required Forms Packet

Standard Payroll Deduction
Required Forms Packoet

The Worksite Advantage Payroll Deduction Billing Information Sheet shown below is the second page of the Required

Forms Packet.

eItV ilel S Payroll Deduction Billing Information Sheetj

COMPANY INFORMATION

Mame of Company

Company Billing Address

Empioyer/Owner/Decision-Maker
BILLING INFORMATION

2. Payments will be sent: (check one)

Billing/Payroll Contact (Person who handles deductions)

Franchise &

Company Physical Address (if differant from billing address)

1. Premiums are deducted: (chack one) g weekly (52}

3 weekly 43/

1 weekly (52
0 weekly ()
0 every 4 weeks

{ ] -
Phone Number

ity

City

A }
Phona Number

L 1
Phane Number
0 bi-weekly

1 bi-weekly

13 billings per year)

Total #
( ) . Eligible
Fax Numbar Employees
State e
State il
Email Address
Email Address
1 semi-monthly 1 monthly
1 semi-monthly 1 monthly
(12 bilts)
2 semi-monthly v{monthly
(20 bills) govt/schoos (12bills 4/4/5)
Clrcle Payroll Decluction Day
oftheweek
M T WD A U
1 9 monthly
(2 bills}
goviSchoots
1 10 monthly
(10bills)
QoveSschoots
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