
REQUIRED FORMS PACKET 
INSTRUCTIONS

Agents access the Required Forms Packet from the Sales Worksite page under section five labeled ‘Closing’.  Once you click on 
the file a box will open asking to run or save the program (see screenshot below). 

Once the choice is made to either run or save the program, the Worksite Forms Home page will open and the Agent chooses 
either the Section 125 or Standard Payroll Deduction packet.

The Worksite Advantage Payroll Deduction Billing Information Sheet shown below is the second page of the Required 
Forms Packet.
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